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Select PROJECT / NEW HERMENEUTIC UNIT from the main menu to create a new 
ATLAS.ti project.

Logging In
By default, you are automatically logged in as “Super” (Super User). ATLAS.ti 
associates the user currently logged in with all objects (like codes, quotations, 
memos, etc.) created during a session. If you keep the default settings, all 
objects are ‘stamped’ with the user name “Super.”

Especially if you work in a team, we recommend that you create your own user 
account. This ensure that every object (quotation, code, memo, etc.) is properly 
identified by its author and can even be queried accordingly.  For detailed 
information, see “User Management“, page 143.

Ending Your ATLAS.ti Session
To close the session, select PROJECT / CLOSE from the main menu. Don't forget to 
save your project before closing.

Creating, Opening And Saving A Hermeneutic Unit

Creating A Hermeneutic Unit
For more detail on how to best set up a project see “Setting Up a New Project” 
on page 105.
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Figure 43: Welcome document
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When you start ATLAS.ti and a recently used HU is not loaded, you will see 
“New Hermeneutic Unit” in the caption of the HU Editor. You can start 
working right away on this new HU. 

Alternatively, you can choose PROJECT / NEW HERMENEUTIC UNIT to open a new HU. 

To give your HU a name, save it: 

Choose PROJECT / SAVE or SAVE AS from the main menu, which opens a standard 
file dialog.

Browse to the desired folder where you want to save your HU file and enter 
a name for your HU. 

Click SAVE. 

Make it a habit to always write a short comment for any new HU. Describe 
the project’s goals and intentions. You and your team members will benefit 
from having this useful information available at all times - HU comments are 
displayed in HTML and XML output. HU comments are also displayed when 
reviewing file properties with Windows Explorer. To write an HU comment, 
click on the comment button in the main toolbar.

Opening A Hermeneutic Unit

To Open A Hermeneutic Unit Using The Standard Windows File 
Dialog

From the ATLAS.ti main menu select Project / OPEN (shortcut: Ctrl-O).

The Open Hermeneutic Unit file dialog appears. The default folder for 
ATLAS.ti projects is the "Textbank" directory, which is assumed to be your 
main repository for HUs. But you can store your project file where ever you 
want, see “Setting Up a New Project“ on page 105).

Select a HU and click OPEN.

To Open A Recently Used Hermeneutic Unit

Open the PROJECT menu. 

Select an HU from the list displayed at the bottom of the Project menu.

To Open The Most Recently Used Hermeneutic Unit At Start-up

When starting ATLAS.ti, the last used HU can be loaded automatically. This 
start-up method can be selected under TOOLS / PREFERENCES / GENERAL PREFERENCES, 
tab: HU EDITOR. This is the default setting.

To Open A Hermeneutic Unit Using Drag & Drop

You can drag files from the Windows Explorer or the desktop:

From the Windows Explorer, your desktop, or any other folder containing 
HU files, drag an HU onto the HU Editor’s main pane or caption. 
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Protecting The HU Against Concurrent Use (HU .LOK File)

When you open an HU, a .lok file is created for this HU (e. g. My 
Project.hpr6.lok) to prevent concurrent editing of a HU. The .lok file is deleted 
when you close ATLAS.ti.

Sometimes it happens that this file is not deleted (either in case of a system 
crash, or the user copied the project folder while ATLAS.ti was still open). If you 
then open the HU the next time, a message pops up telling you that the HU is 
currently in use by someone and can consequently only be opened in read-only 
mode.

If you are sure you are the only person using this HU and you have not already 
loaded it in another window, you can treat this message as a “false alarm” and 
delete the .lok file for the HU in the Windows file manager. 

Saving A Hermeneutic Unit
If you haven’t saved your work already, you will be asked to save the HU when 
you close the HU Editor. If you leave ATLAS.ti without saving, your work of the 
last session is lost. 

To save the currently open HU, select PROJECT / SAVE (AS) from the main 
menu. The file dialog opens. 

Select a folder and enter a name for your HU. 

Click on the Save button. The extension .HPR7 is automatically appended to 
the file name.

Pending Changes

Pending changes are changes in open memo or comment text editors (unless 
you have saved the text) and in network editors with modified layout that has 
not yet been saved. If you are currently editing a PD’s data source, this would 
also count as a pending change. If any pending changes are detected when 
you are about to close or save the HU, you will be offered the choice to accept 
or discard such changes. By accepting the changes, they become part of the 
HU and are then saved to disk along with all other changes in the HU. 

The extended dialog below lists all pending changes and allows control over 
which pending changes are to be committed. 
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Before taking any further action you can inspect any pending changes in their 
respective editors simply by double-clicking an item in the list.

Preparing Primary Documents 
Primary Documents (PDs) play a major role in ATLAS.ti’s framework. They are 
the interface between a Hermeneutic Unit (HU) and the data. They provide 
access to data sources, which are usually files stored on the disks of your 
computer or a network drive. This chapter outlines the steps needed to create, 
select, and prepare documents so that they will be suitable to use in ATLAS.ti. 

Supported Formats
In principle, most textual, graphical, and multimedia formats are supported by 
ATLAS.ti. For some formats, their suitability depends on the state of your 
Windows system, particularly in regard to what other software is already 
installed. Before deciding to use an exotic data format, you should check if this 
format is available and if it is sufficiently supported by your Windows system.

For a list of formats that are currently supported as primary documents choose 
DOCUMENTS / NEW / ADD DOCUMENTS ... from the main menu and click the File 
Type drop-down list that appears at the bottom left of the window (see “
Documents via the File Dialog” on page 70). Only the formats listed in the 
drop-down list are supported by ATLAS.ti. To ensure that files are compatible 
with your system, assign a few of your documents as PDs. They should loaded 
and display (or play, when the source is multimedia) correctly. 

Files that might prove problematic are multimedia files using exotic “codecs” 
(software that enables playing of a certain multimedia file format on your 
computer) and files that rely on RTF converters like doc and docx files. 
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Figure 44: Lists all objects with pending changes


