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Creating And Working With Multimedia Quotations

Load a video primary document, e.g. “P6: Happiness proverbs of famous 
people” in the sample project.

At the right-hand side, preview images are displayed. When you add a new 
video to a project, you do not immediately see the preview images as they first 
need to be created. Depending on the length of the video this may take a few 
seconds or up to a few minutes (see “Adding Multimedia Documents“ on page 
74).

If you move the cursor inside the video pane, the media controls appear and 
you can start, stop and pause the video, skip forward and backwards. You can 
also start and stop the multimedia file by pressing the space bar.

Context Menu Of Preview Pane
If you right-click on the video preview, you can set a number of display options 
in the context menu (see Figure 146).

You can hide or display the video preview and audio wave form.
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Figure 146: The various aspect of a loaded video document
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If you mark a segment by moving with your mouse over the video previews, 
time indicators are display: start and end position and total length of the 
segment.

By default the left and right audio channel are displayed as one audio wave 
form. If needed, you can separate the left and right channel and display two 
audio wave forms.

Select Waveform Zoom Factor to adjust the size of audio wave.

Use Auto-Scroll if only parts of the video is displayed in the margin area and 
you want the margin area to automatically scroll if you play the video. See 
Figure 151).

Show Quotation Overlay to see the quotation boundaries displayed on top of 
the video preview. 

Context Menu Of Document Pane
The options offered by the media controls and the multimedia tool bar (see 
Figure 149) can also be accessed via the context menu:
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Figure 147: 
Quotation overlay
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Further you have the option to change the display size of the video (Zoom 
Video), to generate the preview images again and to display and export some 
technical information. The latter options you only need if there was a problem 
with generating the preview images.

The Multimedia Toolbar
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Figure 148: Context menu of document pane

Figure 149: The multimedia toolbar
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Tool Description

 Repeat/Loop

Repeats either the complete file or any selected 
segment until the pause or stop button is clicked. 
Especially useful to repeat noise-covered or 
otherwise hard-to-understand passages during 
transcription.

Sneak Preview 
Helps to fine-tune a segment end, e. g. to isolate 
a word from a contiguous spoken text. When 
moving the position while the Sneak Preview 
mode is active, a short “preview” of 500 
milliseconds (or 2 frames for video data) is played 
repeatedly, making it easier for marking the 
boundary of your segment. Using this function 
takes practice and is best used in combination 
with the cursor keys.

Adjust audio volume Click to adjust the volume.

Adjust play speed Click to adjust the speed (not yet implemented in 
Version 7.0.xx)

 Selection start
The current position is made the start coordinate 
of a quotation to be created. 

Keyboard shortcut: < OR ,

 Selection end
The current position determines the end 
coordinate of a quotation. 

Keyboard shortcut: > OR .

Create and modify quotation 

Creates a free quotation from the current 
selection. This button is disabled unless a valid 
segment is marked, or if the segment already 
matches an existing quotation. Keyboard 
shortcut: q (note: q also starts a new selection).

In combination with the CTRL key, this button 
trims the current media quotation to the current 
selection.

Create snapshot
Create a snapshot of the currently displayed video 
frame as image PD. You will then be asked 
whether to import the image into My Library or 
the Team Library.

Zooming The Time Line
You can zoom the time inline to select just the section of the audio or video 
that you want to see in the margin area:

When you move the mouse pointer over the full preview, two orange sliders 
appear (see Figure 150 and Figure 151):
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Move the right and left slider to the desired position. Time indicators display 
start and end position and length of the selection.

Navigating Through The Audio Or Video File Via The 
Playhead Pointer
Use page up / page down, to move the position of the playhead pointer  by 
1/50th increments of the  length of the video that is currently displayed in the 
margin area.

Use the arrow keys, to move the position of the playhead pointer by 1/1000th 
increments of the  length of the video that is currently displayed in the margin 
area.

Use the arrow keys + the Ctrl-key, to move the position of the playhead 
pointer by 1/20th increments of the length of the video that is currently 
displayed in the margin area. 
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Figure 150: Zooming the time line

Figure 151: Selecting an area of the video file to be 
displayed in the margin area
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Creating Audio Or Video Quotations

Using The Mouse-pointer

To code a video segment, move your mouse pointer on top of the audio 
wave and mark a section by clicking on the left mouse button where you 
want it to start. Then drag the cursor to the end position.

Using Short-cuts

There are two alternatives to mark start and end positions by using keyboard 
short-cuts. Move the playhead pointer to the desired start position. Select < 
or , to set the starting point. 

Move the playhead pointer to the desired end position. Select > or . to set 
the end point of a segment. Depending on your keyboard one of the two 
option (<> or ,.) is more convenient to use.

Previewing The Selection

If you want to preview your selection click on the “play current selection” 
button.

Click the Create Quotation button (see Figure 153) to create a free 
quotation.
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Figure 153: Playing the current video selection

Figure 152: Selecting a 
video segment
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A new quotation will be listed in the Quotation Manager. The default name for 
audio and video quotations is the document name. Each quotation can, 
however, be renamed. To do so, right click on the quotation name in the 
Quotation Manager and select the RENAME option. See also “Describing
Multimedia quotations to improve output“ on page 199).

In addition the start position and the length of the segment -this is the number 
in brackets) in form h:min:sec:millisec is provided. 

Audio and video quotations can be easily recognized by their special icon.

Activating And Playing Audio And Video Quotations
To play the quotation, double-click on the quotation bar.

If you want to move the play-head to the beginning of an existing quotation, 
hold down the Ctrl-key and click on the quotation bar. 

You can also move the playhead pointer with the mouse. As soon as you 
move it either over the start or end position, the pointer snaps. To override 
this behavior, hold down the SHIFT-key.
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Figure 154: Display of a video quotation

Figure 155: Renamed audio quotation showing time references

Figure 156: Positioning the playhead pointer at a beginning of a 
quotation
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Click the space bar to stop and start an audio or video file.

Adjusting The Size Of Audio Or Video Quotations
To adjust or change the length of the quotation, drag the start or end position 
to the desired place and click on the “modify quotation” button in the vertical 
tool bar on the left hand side of the screen (see Figure 157 below).

You can also use the playhead pointer to adjust the size of a quotation: Position 
it at the desired point. If you want the start position to change, hold down the 
SHIFT-key and double-click on the area above the playhead pointer. To change 
the stop position, hold down the SHIFT-key and double-click on the area below 
the playhead pointer.

ATLAS.ti 7 USER MANUAL

Figure 157: Adjusting the size of a video quotation

Figure 158: Using the playhead pointer to adjust the size of a video quotation
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Creating And Working With Google Earth Quotations

Creating Google Earth Quotations
If you haven't done so, you first need to assign a GoogleEarth PD: DOCUMENTS / 
NEW / NEW GOOGLEEARTH PD. Then load the Google Earth PD by selecting it from 
the drop-down list. This loads Google Earth into the ATLAS.ti editor.

Open the Quotation Manager alongside the HU editor.

To create a new quotation, position Google Earth to whatever location you 
want, e. g. by entering a location in the FLY TO field or by selecting a location 
in the list of Places.

Double click to select the place where the quotation should be attached to. If 
you have selected a location from “My Places”, this is not necessary.

Next, click the Free Quotation button in the vertical toolbar left of the PD 
area or choose CREATE FREE QUOTATION from the Quotations menu.

The default name of the quotation is the name of the primary document, e. g.. 
“Google Earth”. In case you have selected a feature as quotation like a place 
from the list of saved places in Google Earth, the name of this place is used. In 
addition, the geographical reference is provided. 
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Figure 159: Enter or select a location to fly to
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Whether the PD name or the feature's name is used, can be set via TOOLS / 
PREFERENCES / GOOGLE EARTH PREFERENCES. Depending on your project needs, you 
may choose to rename the quotations. 

Activating Google Earth Quotations
In the first instance, you only see the newly created quotations within the 
Quotation Manager or in the drop down list. In order to see the information in 
Google Earth as well, the information needs to be transferred. Thus, the 
ATLAS.ti Google Earth PD needs to be “injected” into Google Earth. This is 
easily done by reloading the PD.

For the ATLAS.ti placemark in the GE document, the name of the quotation is 
used. In addition, you see the quotations in the Places Panel under Temporary 
Places on the left hand side.

To reload a PD, select it from the drop down list by holding down the Ctrl-
key. OR: select the menu option DOCUMENTS / MISCELLANEOUS /UPDATE GOOGLE 
EARTH PD.
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Figure 160: References for Google Earth quotations

Figure 161: The ATLAS.ti placemark shows the location of the quotation within the GE map
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Displaying Google Earth Quotations
The hierarchy of the elements under temporary places in GE resembles the 
structure of the HU. At the top, you see an ATLAS.ti root folder for each HU in 
the session. Below this folder, the name of the HU is repeated and all its 
Google Earth PDs and quotations are created as GE features. If you write a 
comment for a GE quotation or document, it will be shown as well.

Clicking on a quotation’s place mark in GE will show a balloon description with 
meta information like its codes or memos. If you have written a comment for 
the GE quotation, it can be shown as well. 

Modifying Google Earth Quotations
To modify a quotation, select it in the Quotation Manager.

Double click on a new location where it should be moved to.

Select the “revise quotation” button from the vertical tool bar. Or select 
QUOTATIONS / MODIFY BOUNDARIES from the main menu.

Moving Around
By default traveling to another quotation is by flying. When you press the 
SHIFT key during a transfer, you are "tele-ported" to the other location 
directly. The default speed can be set via TOOLS / PREFERENCES / GOOGLE EARTH 
PREFERENCES. 
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Figure 162: Display of quotation comments in GE
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Extrusion – Display Quotations At Elevated Levels
Usually the placemark icons are fixed to the ground. For hilly environments or 
between large buildings you can raise the icon like a balloon to a certain height 
(in meters) above ground. The icon is always tied to the ground with a 
connecting line. You can set extrusion via TOOLS / PREFERENCES / GOOGLE EARTH 
PREFERENCES. 

Display A GE Quotation In Google Maps
If Google Earth is just too heavy, you may open a GE quotation in Google 
Maps instead.

Select a quotation, e. g. in the Quotation Manager.

From the Miscellaneous menu, select Open in Google Maps.

If you have created hyperlinks to Google Earth quotations, right click on the 
hyperlink and select the option Open in Google Maps.

This opens your Internet browser on the same location. However, you do not 
have tilt and heading. Currently, there is a fixed zoom factor for the Google 
Map view. 

Import Google Earth Quotations
If KM* files include placemark features, these can be imported as quotations. 
The meta information that was inserted into the placemark is inserted into the 
quotation comment field in ATLAS.ti. The default setting is to import 
placemarks during the process of assigning a KML / KMZ file as primary 
document. This can be configured in the GE Preferences window.

Assign a KML or KMZ file as primary document (DOCUMENTS / NEW / ASSIGN 
EXTERNAL DOCUMENTS).

Currently, KML and KMZ files have to be created in GoogleEarth. If you have 
created them elsewhere, open them in GoogleEarth and save them again. Then 
assign them.

Next, select DOCUMENTS / MISCELLANEOUS / IMPORT QUOTATIONS FROM KMZ/KML 
from the main menu.

Create Graphical Snapshot PDs
The images provided by Google Earth are not stable. They may change over 
time. When views are changed is not known to the regular user. Thus, 
although positions on earth are stable, the views are not. 

A new set of aerial and satellite images may yield a whole different set of 
details. This makes making snapshots from a current view a practical thing. 
Furthermore you can code detailed sections within a graphical PD. Such PDs do 
not require Google Earth to be installed.
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Position Google Earth to the desired view either manually or by selecting a 
GE quotation.

Resize the GE window to the desired size. The content you see will be used 
for the PD. Only the main area is used, the side bar title etc. are ignored.

Configure all needed layers. 

From the drop down Add button or the main Documents menu, select New 
GoogleEearth Snapshot PD.

A new PD is created. The naming convention is as follows: 

If selecting a quotation in the Quotation Manager and creating a snapshot 
based on that view, the name for the PD will be Google Earth SN (SN for 
Snapshot).

 If selecting a quotation from the Google Earth sub tree in the Places Panel, the 
name that is shown there is used with the prefix GESN:. 

Thus, if you have given your quotation a unique name and want to use it as 
name for your PD snapshot, then it might be preferable to select the quotation 
from the Places Panel. If you prefer neither of the two standard options, you 
can always rename the newly created snapshot PD.

The source files for the snapshot PDs are jpg; they are stored in the same folder 
as the HU and their name starts with GES plus a two digit letter/number 
combination.

This feature is only available if GE has already been started. - Repeated 
entries: If you close ATLAS.ti and restart while GE is still open, GE creates a 
new feature hierarchy for each HU. You can either manually remove the 
feature tree from the GE places panel or close it and let ATLAS.ti start it for 
you by loading a Google Earth PD..

Deleting Quotations

Quotations can be deleted. Of course, nothing is removed from the primary 
document’s data source. 

Deleting a quotation affects only its references. "Free" quotations are deleted 
silently. However, if references to codes, quotations, or memos exist, you are 
prompted for confirmation.

The option to delete quotations is available in a number of different places: the 
main menu, the Quotation Manager (QUOTATIONS / DELETE), the HU Explorer, 
and the margin area. To delete a quotation in the margin area, right click on 
the quotation bar and select the option DELETE. 

You can also right-click on a highlighted quotation and select the Delete option 
from the context menu there:
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Deleting Quotation(s) In The Quotation Manager

Select the quotation(s) in question.

Click the REMOVE button.

If references exist for the quotation, confirm or reject the deletion process.

All quotations of a primary document are deleted when the primary 
document is disconnected from the Hermeneutic Unit.

Coding Techniques

The coding procedures described in this section do not fully encompass the 
complexity of the intellectual activity of coding as, for example, understood in 
Grounded Theory (GLASER & STRAUSS, 1967). 

In ATLAS.ti coding is simply the procedure of associating code words with 
selections of data. Technically speaking, “coding” is the association between a 
quotation and a code. The following describes ways to establish, maintain, or 
remove such associations. Although some of the coding techniques reflect the 
ideas and terminology used in Grounded Theory, you do not have to use this 
methodology when analyzing your data within ATLAS.ti.

Four coding procedures are described: Open Coding, In-Vivo Coding, Code-
by-List, and Quick Coding. In addition, the purpose and creation of free codes 
are explained. Text search and automatic coding is described further below in a 
separte chapter (see “The Auto-Coding Tool” on page 218). 

A code may contain more than a single word, but should be concise. Use the 
code comment area to write a definition. If you find yourself writing prose 
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Make code names 
as succinct as 
possible.

Figure 163: Deleting a quotation using the context menu


